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A)

Policy’s of Padmashree D

r Vithalrao Vkhe Patil Foundation;
Vilad Ghats Ahmednagar.

Service & Coniucl Rules

ng Technieal Instilutes/Colleges run by the Foundation :

Padmashree Dr.Vithalao Vikhe Pt
Vilad Ghat, Ahmednagar.
Padmashige Dr Vithalrao Vikhe Patil
Vilad Ghat, Ahmednagar.
Padmashres Dr.Vithalpeo Vikhe Ptil
Management & Rural Devalapment
Fadmastree Dy Mihatrag Vikhe Palil
ML 1LDL G Ahmednaga ..

Padmashree DrVithalmn Vikhe Patil
Ranjangaon Mashid, Tal.Pamer,

Generally  Foundalion follows
ng the service fules for teaching staff,

regari

Appointments_ :

Eoundation’s College of Engineering,
Foundation’s Coflege of Phammacy.
Foundaticin’s  Institule of BuUsiness
(IBMRD), Vilad Ghat, Almmednagar.

Foundation’s Industial Training centre,

Fouridation's Industrial Training cenire.
Dist. Ahmedngar.

Academic/ Teaching Posls . Recruitment_of Teachers =

1. Appointment of Teach
Selaclion Committee shall consist of :
Chalrman, Governng Body

@)

h)

)

ers by Selection Committee:

of the College or/hig  nstithon

nominee from amongst members of the Goveming Body.

A MNominee of the Vice Chancellar ( General )

| the Post is reseved oneg Ihe Vice Chancellor  shall

nomindte one  additional memnber,  belonging 10 Sehedulid
Caste of  Scheduled Tibe of Denatified o Nomedic  Tribn

whao should be preferably an experl O tha subjEct,

DO,I'

the University of Pune Stalutes




case il pppemment 10 e posts of

il Tiyer experls i e
( pmipmnurm twl out al

Pratessor and Assoctale’ | RETH R
thipe are present ot te commilter al the tme of
imterview ), and  two oxperis i tho case O appointinent 1o
fhe posts of Assistant Professor and Agsoclale
Professor ( minimum ene must be

prasent ).

er One Nomines of the Direclot of Technieal Education not
below the rank of Dy.Directer ul Technical Eruealion.

(B Principal / Director

aq) Hoad of lhe concemed departrient af the
College/ Institution.
Progedure
of e leachers are widely —advertised  willl

gy Al posts
parficulars  of  mIRIMUA & other 0
emoluments,  Reasonable tme 1= allowed o applicants, 10
submit their applicaticns.

I
selection Commitlee 18 fixed
¢ 1o each membear & to
candidate called for
th the Head of the

ualificattons, 1t any &

1) The date of the maeing of the
so o allow the notice of fifteen day
the candidates. The particulars  of ‘sach

interview., ane collectd in consultation wi
college. The panel memhers are

Depanment/Principal - of the
{ the meeling.

intimated seven days before the date ©

conistitute @ meating O the Selection
members of whom, one being V.C.
jaminated by the Universily.

shall interview & adudge the  metits
of each candidates in accordance  with  the qualitications

adverlised, & repont o e Competent  Autheiity e pames
cons for the order of

repurt. 10 that elfect

¢} The quorum (@
Comimtee shall be fout
Niminee & three experts

d) The Selectlon Comniillee

arranged in arder ol merils ghiing  eE
If no person Is selected @

preference:.
may recommend only one TRImE If

be made, The Commitiee
gthers are not found suitable.

with e approval of e Vice-
the  persons

a7 The Competent  Autharity,
Chaticallor,  shall appoint  from amongsl
salected /recammentdad.

.
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Appoiniment of Teachers on Wslilute/Management level for filling

m lemporary vacancy :

Wiere vacamey of o leacher is o b filied (i temporaily but not
excesding ofe academic year/one term. the appuinting  Authnrity
on the recommendalion of the Pmcipal/Director of the instifution
Shall i in the lemporary vacancy.

Il the vacancy esreeds a perod of @ term but does not exeeed
mare than @ yesat, (he vaecancy will be filled 1n by the Appoinling
Authonty on the recommendations of e Local Selection
Committee comstituted -as follows & information of the same will
be given 1o the Competent Authority:

a) Chairman of the Goveming Body o1 his nommnee.
bY  Piincipal/Director of the College.
Head of the Deparntment ot the College.

o)

d) One expent in ihe subject concerned nominated by Ihe
Chairman of the Govemning Body.

Procedure :

a) To fill temporary vacancy & adverlisement be given in leading

news paper.
h) Suitahle/Qualified candidate called for interview before Local

Selention Committee:

c) After the recommendations of the Lecal Seleelion Commiltee,
candidate may be given appontmenl on purely lemporary/
adhoc basis for ame academic years/one benm.

Non-Teaching staif: -
Appointmernt of Non-teaching stafl;-

Generally Fourdation follows. the rules & regufations of
Maharashira Non-agicoliiral Universiies & Affilialed enllege’s
slandard eode/Unwarsily of Pune/Govi.ol Maharashtia regarding

the =sewice rules for non-leaching stall.

To fil vacancy @ advertisement bo given in leading news

Vacaney o nen-teaching stafl Wled jn adhoc bass to
nen teaching sl whe complete 5/7 years ol
scale &  dllowances a5 per  the

.
one year. These
thelr servico @me iven  pay

Foundation's rulos,
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B)

G)

D)

B )

Probation =
[he  perod of bkt ol N Slafl ghall m no  CAsSE i
whiedr he will he desmed o be

waotk by ther Commnltee,

mare Uran (wo yEars, an Ihe expiry of

assessipent 0l This
gming i ‘one
& condiions are entioned

confirmed  onless  afte
Nis serdces Bl tarminated Dy
leu of notice. The TemNS

month’s nofice of  oOne

manth’s salary n
in his appointment order.

Service Book <

A Service book shall
duly avthorzed by im/ Principal
staff of the Callege/ Institution an
af birth, date of appeointment, qualifications, 'S¢
particulars of leave & such other mfarmation as (e Compeien

y the Registiar or any othar Officer
Recognized Institutian ler the
regarding date

be mantaned b
/Director/Head of
d shall contain sueh information
ale of pay, increments. probation,,
i Authority may

preserited,

Incremrents :
Thix employae, having his pay
is wititheld.

on the pay scale, shall draw mcrement

oyery yoar unless
ald send the Cir (Conftdential Report ) of

Thia Head of Depantment &h
nerement  date 1o the

pach omployee every yeal befare ane months at his
Management/Governing Body.

1 Lapvie is @ priviege and not B right
Autharity  empowered 10 gt i N would,
tho exguncies of seruce SU lemaned.

It tray be refused o revoked by the
fowever, wemerally b granke! unless

subwtiel on presaibed farm

Z Leave Application The lave appliication shall be
lgavn, The

waell i melvanee s shall be gnt sanchoned Litore  avalling ot e
members  shall meke Albrsiin -.imemgmnemsf‘lnlanml Adjusirnems among the
o depanment o ke Mo sturdents engaged,

noliofed.  Men: stbmtssion of
o avall the luve appliod  for,

Iy
lacully eimiers of his/her any uilh

commence  unless il has neen sa
nn employee
v sanciommd oikes o Bmpliye

i Mo leave can
lnave wpplicston  dees nol athomze
poatilipgn wf D withotp oeling  tha
e dhsedptinry actiany bl penal dedurtions.

{iodie/  busiwiss el calsing

4 Acteplanoe  Oof olernate ¢ Emplayment fengoging 10
employumz gl [ehain

B et Ahe  monetary/ porsnial - gain 1S gn oNfence gt

fresrmt e FEITI.

s luble
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E)

B

exenpl am rase ol estrairdhiar ¥

b santctioned 000 telepho
Lon pegitatesedd ety

No  leave will
fe shall Haweves

|l!Ll.lﬂ'l'_'1‘h1'l1!.'|:"i|'1-ud{:!llll e, el
o qouminigg Ahes iy un A

(e litpen didys, @ repsaiell  imEgulanty withou

TV R {TRTTE (e flile

Conlnwed  absenee ol oo
irmation ol any k. refded

Ermislinn Gl sevces. fuesidies penal deduacion.

o disophnory @chon neiucing

Kinds of Leave:—

)
b)
c)
d)
e)
)

al
h)
1)

a)

Casual Leave (CL)
Compensatory  Off

Medical Leave (ML)

Eamed Leave (ELY

Extra Ordinary Leave/ Leave Wi
Dty teavalDL)

Study Leave

vagation Leave

Matamity Leave

ihout Pay (LWP)

Casual Leave -

intendet 1o meet gpecial  CIrcUMSIANCES for  which

axact rules.

Casual leave is

provisian can no be made by

L. Foi Teaching Staff 15 Days & MNon-Teaching Staff 12 days
Casual Leave in one Calendar Year.

ne enjoyad al proporfional  rate commencing

2. Casual leave can
from the baginning of the calendar year.

3. i any member 0l eafi avails casual leave more than  the
praporiienate . the leave may be considered as  extiz ordinany
lpavell.e. lepve withoul pay ) by the sanclioning authority.

a, Mot mom than 2 days casual lpave can bo enjoyed @l @ HmMe,
to be extended (o 5 days in most excaptinnal clroumstances.

5. Total  penod al  casual leswve anel  holidays  enjoyed al a bine
chould not exceed 2 dlays. Only m gxceplional  clrcumslances
casual leave can b axlended 10 five days, i s due,

6. Ahsence on a hall working day should be fregtod as full day’s
casual |EaviE,

7. Casual leave i wot be allixed orf pralxed wilh Enrmad  Leave,

Madical looys o vacation

8.




b}

Availed  withoul  prior  sanctmn &

H aspal hegve  sbonld o he
withopf making aillaroete areangement of e work o consullation
wwath  EHCIE).

(a) Employecs ame expected o sttend mgulatly  as  per the
callege  fimings, o an employes comes mere  than 10
mites ate. hesshe wmust sign the muster ol maiking  the
i at wihich hesshe repors Tor outy.

(h) If an employee comes more [han 10 minutes late 3 or
more tes during a month  his/her casual leave accounts
shall be debfted af the rate of | day's casual leave for 3
days lare afiendanece,

9, It thete is tendency to fritter away castal Jeave, [he fallawing

steps may  be taken against the parson canpernedh: -

{a) Refusal of Casual lesve, if it is believed that if is asked
tor withoul adeqguate ground.
Treatment of absence as leave withoul pay when a persen

{(b)
has remamned absent without making altemalive amangements
for his periods/work.

Compensatory Off :

No Compensatery Off will be allowed for complelion of academic werk
allotted 1o the Teaching staff membets,

Employees it asked to work (except academic work) oh Sunday/Public
halidays Dy the competenl avthorty, with prior arder, shall be enfitled 10
lave compensatory holiday, provided fthey work for more than § hours

on that day.
Compensalory  halidays should not be acoumulated more then 3 days al
No compensatary off will be parmissibie f he has already 3

a o i
Compensatory offs are to be enjoyed

compensatory offs at his  credit.
o full day hasis (No hall day compensatory off Is pernissible) .

Compensatory  off  shioull  not be  availed  without  pror — sanction,
Compensataty  off  can  not  be  affixed o prefixed  with  Earmed
leave /Megical leave or vacation.

No compensatory ofl is allowed fto ceiry over to e pext calendar year.
Ne  compensziory afl s permissible for  aflending  he nuneralive work

on Sundays or Public holidays.
Whiln asking for oxtra wark {other than acodeme ong), he Compalent

Aptharty shoiid ssie an office order i writing.

-0,
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d)

Medical Leave -

memhers get Medical  leave

Al Temching & Non “teaching  stafl
20 glays on hall of pay o

o Dasls or

I
lor 10 idays oI goprmiial
vach talendar year-

Medical lesve may be granied in case  of sickness of he

employee  and not his#her gependents. A medical centlcate from
Doctor or 2 registired medical pracliboner  would be required in
caise where more than Three days the person was sich.

fos

pe sanclioned hetween two holidays.

3. Medical |eavi  can ot
) cthefwise it will ba count in the

(i.e. one side holidays Sunday
Medical leave.

A, Employeg  applying for a medical leave should produce treatment
cerificats with' their application and al the day of jotning  duty
he/she should syhmil a filness certificate.

gave for more than ane menths.

5. If the employee avails Medical
n Civil Surgeon al the

e has lo produce Finess Certficate fror

day of jeining  duty,

Eamed Leave

1) Teaching :
No Earm Leave for teaching facully, ~ However vacation can  be
cofiverted 0 Eamed Leave. The DOSIE rate for canversion is one

clay for three conseculive days.

1)  Non-teaching =
1. Farneed  Leave 18 admpssible all  nen-teaching staff.
{ excluding departriental techoical atafl) Employess should
get Eamed leave 1ol 40 days n each calendar yeal.

2. Eori Loave can be accumglated up o 240 days.

kS Earned Leave can be availegl minimam, 3 days at time.

“, EFarned lLoovo can Hot he affixcd & prefixed with  Holidays
m Sundays or G.L. from both sides.

=
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Famed laave showd nat Le: avarled withoot prior sanclion.

5

[ oo pearsaer & ghsent  without pror sanchan of  leave
or withoul making altemate agangemert, s absentee  for
lhe day will be tealed as extia owdinary leave L@, Leave
Wil ot ey,

7. It employes, avalls bamed Leave., no other lype o lesve

will be sanctioned 0 continoation with Famed Leave. In

Ihie situation when Eamed Leave s prefixed with Holidays
er- Sundays, the leave immediately after holidays and
Supdays will be teated as Eamed Leave.

Extra Ordinary Leave/leave Withoul Pay

[For  reasons  beyond  ones  ecomtral, o an  employee has  to
avail leave in excéss of ones autharization, he may bée granted,
“Extra Ondinary Leave/Leave  without Pay” at the discretion
the Principal/Director/Mahagemen! subject o exigencies of

of
Such leave shall not exceed 3 momhs It a calendar

SRV,
year at a lime.

Maximum for € months including 3 months, as above on medical
ground  wherne the staff has completed 3 yedrs of  conlituous
SEMICE.

Mazimgmm for 12 monthe, on medical grotnds where the slalf has

eomplefed 5§ years of conlinuous seivice.

Maxsmum for 12 months, for undergomg eatment on TH. Leprosy
el whera (he stall has conpleted one yem compleled service.,

Maximum for 1& manths for undeigoing Ueatmen! on TB, Leprosy

Maxunum  for 24 months  for pmosecution ol fugher  stadies which
are m the public nterest.




1) Duty |Lesve

1.

3.

g) Study

A adtvily ol an employece whiclh can eng ecogotion o the

Instituihe may b conadersd Tor granl of this fegws.
Duty  leave may bo granted for one or more of the  following
pUrposips:

a) To deliver academie lecture.

L) To work on behall of the University/ College.

Conferenca/

Ta read/present a research paper n #a
symposium of NationalZIntemational Jevel or o attend

warkshop//seminar,

c)

To allend selection comitittes or othel such flke commiittee
meelings provide they are convened by a statdory
hody /university recognized by the Government.

d)

To inspect academie instiiulions attached lo a stafutory

e)
hody or a University recognized by the Gevernment.

The duty leave will be resticted to a maximum of 15 days during

a calendar year subject o the following conditions:—

- There exists o written request from lhe compelent authority.

- The paper has been accepted for  presentation  and
a comimunication to this effect received in writing.

Leave
Leave for uplo a maximum of TWO years may be grantedt ONCE

m the tenwre of  service  lor puisuing higher  studies @t the

rocagntzed nsfitite,

Study  Leave may he granled alter an employee has rendered
least 5 years of unblemighed service o the  lostitute.

at
HesGhe will be requied to fimish & bond Tor that will serve (he.

Insutite @l leasl for a penod of & yems sfter rewm  from  the
study leava.

Onn day/week (o laculty pernission highor study (PG

oY
Le. MUE., Phub.) for jeaching facully.

h)  One day/week to facully permission higher study
(i.e. Likrary. Solonce dle, for non—teaching lacully,

L 1.
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) F)
G)
| a
{

h)

Vacolion Leave

Al tEm g & [on - lee g ierhral sfall s wognled for St

1
# Winter vacation v one calendar yem as per lhe iules o
University.

‘. Thir vacalion leave shall be gol sanetioned v advanece m wriing
as any olher leaves.

i. Ihe vacation pefod amongst fhe laculty members shall generally

be staggered 1o ensure  that the Instilutes functioning is oot

hampered.

Maternity Leave :

Malemity leave may be granted to & permanent female employee who

havin completed two years continuous Serviee, having nol mote than twa
malernily feave on full pay for

living ehildien,  shall be entitled o
a maximun perod  of 90 days, subject to producton of  Medical
Certificats,

Refirement Age :

Resignation/ Termination of Services :

i

Retrement age for Teaching & Nen-teaching staff is as per the
Unviersity/Govl.ol Maharashtra wies.

Thix ﬂpmulrlllrlg atharity shall have a power 1o lermindgte the seivices of

any staff withetl  notice or withoitl any  cause  assigted  cduring  the

perad of probalion.
The  appoipting  atthority shall huve the power 10 t@minate the sewvices
ctall member by giving ate months netiee o salary i feg of, in

ol @
citst he/she is found o be physleally or mentally uniiv for semvee or on

e arowds ol rebenchmest.  This  provision. shall  apply  le
regulan /penmonet employees of (He instilutes,

A membor of tho stalt can ledve his omployinant By giving ome manthe
metice o pay i lisn hereot, 1If (he Permanem swall wanted © leave the
strvices withoul any notice he has 1o pay wne months basic pay from

his salary, It the staff member s working in tha consolidated pay e

has to daposit one months ol salary.

w 10
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I H)

1

1)

K)

L3

M)

Pay & Allowance @

A P AIC TE_,-{Umu.u-rﬁ[tyx’l.’_-]ovl.n‘l Matiarashtra  Nomms g DA, B othe

allpwanoes as per the Foundation rules.

Promelion =

should De given promution  as  pel ACTE/Univarsity
ules, after  acquing  minkmum qualification &
will Be filled among faculty

1 Teaching Stafl
sGovt, of Maharmshira
jor such post  Vacan post

ERpETence
election Commiiee.

members from senieily list ihiough 5
pa gven promofion @s  Per seniofity  list
Comtnitiee  (DPC) . The senior  scale
nis service from the date of NS

2 Nofi—teaching stalf should
through  Departmezntal promofion
given after twelve yoars completion f

such scale.

Haolidays =+

Holidaye will be observed 88 el University / Govt./Faundation rules,

Traveling Allowance :
As Per T.A./DA. rdles.

Festival Advance

Festival advances for deepawall Occasion.

Employee’s Welfare
¢ tiles provided to all stall.

I Provident Tund faclity as pet !
2. Gratuity benefit for refired spafl.
3. Medical Benefit @ 50% Medical  benelil in  investigation, SUNGETY in

Foundation’s Hespital { Fxaluding Medical expenses ).
4. Medicul policy 15 taken 1ol all stall trom COrporate  agenty of Pirense,
Lapii. This wilt bepelited rom {hefl, accident & burglary-

70 o 0% congssion in tuition feos o staff mambers for (hetr walrd!

h
who s studying In s oliege.
b Residential stall quartar facility provicled tor staff memibers.
7. s faclives provided for stall, swdents o lo & fro Trom oy 1d

colleges.

i
.




h.

N)

Students Wellare -

'r-.gl',m'(:"l WATrETor 3
x. Ly
P *ﬁ-h gﬁﬁﬂnml?l " Pai

Students who are top rtanked o 1,
axam will gel cash award an

Emn & Leam scheme of Puné Unifyersiy
209 concessan I uition fees hose students have gt 80% & above in

PL.CNL 4 PUELB. gmp.

10% concesskan  In fuiion fees 1lwse siidents  are ward of  defense

persormel.

sk T nl e . .
oS g 3 posiion m their
the Binh Anniversary gt Padmashree

Dr.Vithlarap Vikhe Patil,

fFees concession Tar shurdents for Poor Boys Funid specially earmarked for

poor & deserving studenits.

A

MA -\ |IM

'ﬁﬂdms‘m’* DD '{nﬁﬂ%ﬁ}?}iﬁe Patil

noi r
unctatmn Ahmednagan l"ru'“ n Ahmednagar




