
 

4.4.2: There are established systems and procedures for maintaining and utilizing  

physical, academic and support facilities - laboratory, library, sports complex, 

computers, classrooms etc. 

Describe policy details of systems and procedures for maintaining and utilizing physical, 

academic and support facilities on the website within a maximum of 1000words 

 

Established Procedures for Maintenance 

Institute has established systems and procedures for maintenance and utilization of the 

laboratory, library, sports complex, computers, classrooms etc.. The scan copy of  document 

showing the procedure for  repair/brake down maintenance is elaborated for the equipment 

maintenance The in workshop department on sample basis. The same procedure is adopted for 

maintaining the equipment and appliance in laboratory, library, sports complex, computers, and 

classrooms. 

Flow chart of Procedure  

 

 

The Lab Assistant raises the need for equipment maintenance, which the Lab In-charge verifies 

and forwards to the Head of Department. The Department Head will forward it to the Principal. 

The requirement is forwarded by the principal to the accounting department for budget 

information, which is then forwarded to the Foundation office. The Foundation Office issues a 

work order for the equipment's repair and maintenance. After the repair work is completed, the 

equipment is tested, and the lab in charge submits the test report. The bill is then paid to the 

appropriate agency. 

 

Case Study: Repair Maintenance of lab equipment 

1) Application from  Technical Assistant     2) Budget note   3) Quotation  Details  4)Work Order 

5)  Calibration Certificate   6)Application for Bill Sanction   7) Tax Invoice 

Lab 
Assistant  

Lab In-
charge HOD Principal

Account 
Dept

Principal
Foundation 

Office 
Store Dept

Account 
Dept 

Paid to 
Respective 

Agency  
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DR.VITHALRAO VIKHE PATIL COLLEGE OF ENGINEERING,

VILAD GHAT, AHMEDNAGAR.
Ref. No. CEA/ACCi2}--s/ 

| (rOS
Date - 04107/2019

The Secretary General.
Dr.", .thalrao Vikhe patil
Foundation, Ahmednagar

Sub- Budget Note

Respected Sir,

Encl; as above

Copy to - Ci

To,

L"*

Please fird enclosed herewith the Budget Note of following depts. for sanction please.

Kindly sanction the same

Thanking yoLr,

Yours faithfully.

rincipal

College of Engir-reering.

Ahmedna_qar

vil Engineering Dep

s<*-r^ | I-"j* 't J kil.hL
h 2r Lr.'A'

Sr. No. Name of Department Amount Rs. In lakh

1 Civil Engineering
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Dr. VITHALRAO VIKHE PATIL FOUNDA TIONS AHMEDNACAR

BUDGE'I PROVISI ON NOTE

Ref. No. CEA/ACC /BUD.PRO.l19-201 DATE - 28106t20t9
Dr. Vithalrao Vikne Patil

Coll of rleer lll Alrrrei-ltt

Department of Civi I Errgitrcerr rr g

Nil

2.00 Lacs

TJ Less : Present Requirement 0.21 t acs

I 79 Lacs

JLrstification Required for the Practicals of SE, BE and ME Projects and testirtg

Head of Department Signature Y*rrrrlilqi

Office for A

Not
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t . I*;in;:i:;i;:i1

. ,- (::t-i$ei.

Name of the unit

Name of the
Structural Engineering

sal/
Repair and Maintenance

Account Head
2.00 LacsAmount for the YearB

Less : Expenses incurred till date

Balance available

Balance after this transaction

Please forward this N
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The addresses of agencies:

Cornparatil,e S&rtement:

TJ

Sr.
No Name of Agency Address

Chha_va Traders A Bihvantika, Pokar CO LON Y NGar atri agaf
D dori Roacl Nash k 422001

2 Nitin Enterprises J dtr lt B.An hakti USank N DLrearl, Mfta clArl I' Stop:t.ll(Nash 4Road. 22 0

J Atl-rarv Solutions TShri5 ru pati Tnear B C t'enteSociet",- LISB t()S p.
Di Roadndcri Nash k 22.04 04

Sr.No. Name of Agency Description Rzrte / Item Amount

I

Iete servicing of
all gears of vertical
pillars and motor.
AdjLrstable cross heacl
repairirrg with verlical
pillars r,vith proper
alignment and
calibration of nraciti

Comp

r)e

) 0.060/ 20.060t-

-)

C'lrhaya Traders

l"i'itin Euterprises

rin,e of loading
systern of rnoving
cross head and
calibration

Repai

20.-500 /- 20.)00 1-

J Atharv Solutioi:s

Universal testing
nrach ine 1 00 T fLr I l-v

servicing with vertical
movements of
machines or colLrrnns
rotation problem r,vith
calibration

22"000t- 22^000t

Ahna*agar

1



Dr. Vithalrao Viktre patil Found,ationirilaC Gi:at, P.O.:- I\,I.I.D,C., AhneCnaoa?_41. 11 1ph. No. (02+Ll2778a12 Tzzzzois r*rl ,risz$"
Emaii : purchase.f @,:-ediffrnail.com

.f. No.:- DWP,FA/ PS /CoE.-C ivil / 20 t9 -20 / 3 ,/ Date:-2I to.j-y zoto
lOr

Si-

M/s. Chhaya ?radsrs
Avantika, E/h pokar Colony,
Gayatri Nagai-, Dindory Road,
Nashik - 422 OO4.
Ph. No.: 91ZtT 83627.

sub':- work orcier for 100 Ton Universal testing Machine Senicing & calibrationRef :- euoration l{o.: CTleT / tg_o6_62.. oate ,-zi}oi7ibrq.

With reference to above cited subject we have {inalized work ord.er of servrcrng & calibrationa 100 ton universal machine as under

So please
as stated

cipal

II.O.D. &uh.
=l1\

w",_

mentioned work, wtth following terms & conditions
01. F.O.R. : College Site.
02. To<es : IBVo GST Extra.
03. Palrment : After satisfactory work completion & testing.04. Discount : -----
!5. Work Completion period:- Immediate
06. Warrantlr: -----

complete the above
below :-

Officer nt
l

Dy

qe
fitor {rech)

vg
^Lul! Secretary Gesreral

Sr.
No. Description of Work Quantity Unit Rate Per

0i Universal Make Testing Machine
Capacity : 100 Ton.
Complete servicing of aJl gears of vertica_l
pillars & motor adjustable cross head
repairing with ve;-tical piliar with proper
alignment & calibration of machine-

Note : Major & ccstly spa;es wiil be
charged erra if required

01 Job 17,000.o0 Job.

Note :- directlyPIease send Maabove &terial bilt to The Principal,Dr Vithalrao Vikhe Patil Founda ,stion eCoII

O/c. PurchaseT, Cii,ii Dept./Srore/Acccu:::./Acccunt Foundatice/irf.=thg Secticn

ssdry

of
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sup

Ref No. : BE 31-2019

Office : "Ava

CHHAYA TRADERS
Shop tlo.222B, plot No.69,

stcon M.|.D.C.,
Satpur Naetrik

terial

Date: 05.08.201,9

FoT CHHAYA TRADERS

e)

6

7

agar, Dindory Road, Nashik - 4??.004
bh diffi

o

1)
,klERl NashikCh Traders

2)
Fine instruments
Dr. Vithat
Ahmedna

rao Vikh Pati Col of Enlege eeriing ng

PDWP CEN20 1 10t 16t5

D ital Scale

n Autho
Man ufacture of CTM

acr of UTM
Serial No of UTtU
Lea cst unto of Press reu uGa

mRa ofdia P rESS u re aG u

1 000 KN

1 Div -1 KN

Location of UTM

Name of

4)
s)
6)
7)

8) of force lnstrument librated Provi 1000 KNRiCa

Calibration certificate no Certified N 1PL 60by 8055 /D57 05/c-334 Date-
5t11 1 t2018

10) ofDate bcali ofration UTM 06/08t201e
11 Next due ofdate braticali on 05t08t2020

Deflection on proving Ring
Sr.
No

Observed force
lndicated on

Dial Gauge of
M/c
KN

Loacation
(t)

Loacation
(il)

Loacaticn
(il r)

Average
Deflection

No of
divisions
as per

Calibration
certificate

value

Correcte
d load in

Ton

1 2 3 4 5 6 7 82 100 35 45 44 71.83 200 1 0 1 115 120 112 142.2 1574 300 168 175 178 173.67 210.7 2475 400 236 244 245 242 279.8 345500 304 310 3'15 s09.67 35't.8 440600 375 385 388 382.67 424.88 540700 447 452 455 4s'1.33 494.8I 638800 s20 526 s30 525.33 564.710 744900 595 605 610 603.33 639.311 849'1000 678 684 685 682.33 719.7 948

E-ma

d$

15240

::,r:ro Vjklio palfl
. ur Ll?gtfleerint
'ii'ltsdhq. "'s .

HHAYA TRAI)ERS
Of Hardware Material,

Surveying And Mathematical Material
)

W

52 61
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Due- l61081101't)

Tn

The Principal.

D. V. V. P.Coliege of Engir-reering.

Ahurednagar.

SLLbject: Regarding Sanction of Biil.

Refeieirce Work Order ( DVVPFA/ PS / COE.-Civil l2AD-20 I 92 I

Througl-r- HOD ( Civil Engineering Departrnent,)

Respected Sir,

Wit.l reference to above mentioned ivo:'k order Servicing & ,;alibratir)i-l ui'titri
was performed b;r "Chhay'a Traders, Nashik". Bill of Rs. 20.060 /- fbr said i,r,tir.k rs allachecl n itl-r

application It is kind request to sanction bill & instruct concerr person fbr the srrrie

Enclosure:-

1) Work order.

2) Bill.

3) Calibration Certificate.

forwqrdLd d-e
Thg F, j nr-r l. "j
uii lh G_ ?"eg U U tf* ucu,\*ii*ry

gry.drry
2€,r8,20ls

fi*t

&t
Dr. S. L. Hake

Laboratory In-chrir'ge

TestinE of Mater;rls

1.1^.
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'i7,000.00

.n,ioice Deie

Eill Te

Receiver 5ignalure

E3{}.{AY4. TRADfrRS

i 06/08/201e

Shcp No.349, S|CCF, ptot No. 69, MlDC. Saipur. trtahinsia
Road,NashikMaharashtra42200T
+9 1 996071 I 03Ocfrlrdydtradersnsk@9naii.c.:n
CSTiN273RYPD037OG1 ZN

7,,:. Ei?;**i,TZ4: 1ii2*z 
? *ii',t e *'a'+* g* *f #.ru pi rr * * r i.rug

Ahmadnagar

Tolat ln Words
lndian Rupee twenty thousand sixty

Eank Details:
9{afire of Bank: Kstak }lahindra Ba,rk
Sranch I Nashik
&ccount R$, : 061 2204964
A(rounf Type : Current AccounC
IFSC Code: KK8K000191 2

Tha nks forycur business.

Terms & Conditions
1. co.ods once sotd wilt not be takeo back or exchanged.
2. Se(ler'is not responsible for any [oss or. O.rag";gJods in tiansit.3. Buyer undertakes to submit prescribed sr OetLiation on demand.4. Dispures, ir any wirr be suu.ieiuo ieuei *riii.liijiLti"r.

GHHAYA TRADHR$
$hop No.2228, piot No.6B

slcoF, M.t.D.c.,
Satpur, Nashik'

suL toul
ccsre (e%)

scsre (e%)

Tota{
Belance Due

17,000.00

1,530.00

1,530.00

{20,060.00

Yas,8S0.s*

For- Chhaya Traders

Signature

Piace 0i Suppfi : Ilai'laiasirira {27J

% Aml
5C5T

% Ar-nt

Item &
f15N

/sAC Qtv Rate
Amounl1 Repairing - UTM

Universal teslin g machine
fi 00 tone universal make)
CurrrpteLe servicing of a11
gears oF vertical pitters &
moloi
Adjuslable cross head
Reparing wiLh verticaI
piHers with

998719 1.00
Nos

17 nnn nn
J -/a ! /f,JU,UU

rihna,lnagar

F*tiI

',il:w{L


