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Offer Letter and Terms of Employment
Dala^:19.01.2022

Dear Kanchan Ravsaheb Khakal,

Attre outset, we would like to extend oursincere thanks forexploring careeropportunities with KPIT.

Furtrer to our discussions, we are delighted to extend you an ofier of employment.

This ofier is based on your profile, relevantwork experience and performance in the selection process'

r Role:Trainee
o Designation: Trainee
o Grade: A Grade
o Base Location: Pune' Hinjawadi

your Total Target Compensation including all benefits will be INR 360,000.00/' (Three Lakh Sixty

Thousand ) per annum. Annexure A provides a detailed break-up of the compensation package.

1", shall be govemed by tire terms and conditions of service during your employment with KPIT as per existing

policies and those hat may be amended ftom time to time'

Kindly confirm your acceptance in writing within 7 days ftom the date of this offer beyond which ttis offer is

considered null and void. your offer is subject to a positive background check and in case the background check

comes out negative, company reserves the right to terminate your services with immediate effect'

you will be eligible for Gratuity, Mediclaim and Group Personal Accident lnsurance benefits as per the company

policy. The duly signed appointrnent letter will be issued to you on the first day of your joining at KPIT only upon

submittng your valid testimonials and related joining formalities.

Anewassignment, wo;11 place and colleagues, awaityou to jump startto achieve the company's vision of building a

global trrtoultity organization. work life at Kplr is all about mobility, enabling our customers by accelerating

i-mplementation of nlxt generation mobility technologies. we value fun as an integral part of our culture.

As a token of youracceptiance of the above terms and conditions of the offer, please sign the duplicate copy of this

letter and indicate the date on which you can begin your employment with us.

Yours Sincerely,

^For: 
KPIT Technologies Limited

Rahul Uplap
Associate Vice President
Global Head - Education & Competency Development (ECoDe)
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COMPENSATION & BENEFITS
rr'"o"tait"ofyourcompensationandbenefiEaregivenbelow:

Basic Salary
- Your Basic Salary will be INR 16,500'00/' per month'

House Rent Allowance
- Your HRA will be INR 8,220.001'per month'

Monthly Bonus
- You will be eligible for monthly bonus of INR 3,300'00/''

Employer's contribution to Provident Fund

- you will be a member of tre provident Fund as per the provisions of "The Employees Provident Fund and

Miscellaneous provisions Act, 1952", and Kplr will contribute 12o/o of your basic salary every month towards

Provident Fund, as per tre provisions of the said Act

- you are required to submit your Universal Account Number (UAN), if any, issued by your previous employer

on the Declaration Form (Form 9) so as to link your UAN with KPIT PF / Pension account

Flexi Basket (FB)'
FB offers you the flexibility to design part of your compens ation within the defined framework, once in a

financial year
- To design your FB you may access he link in tre "myWorld", KPIT's intemal portal

- Your tax will be deducted as per income tax guidelines

Components under FBP are listed below'
Children Educat ion Allowance

o Maximum for 2 Children - INR 12001'per child per annum

o Tax exemption - on submission of original bills for children tuition fee

o Paid on montrlY basis

Prof essional Development Allowance
o Maximum upto INR 50,000/' per annum
oTaxexemption-onsubmissionoforiginalbillsforselfoNLY
o Paid on monthlY basis

MealAllowance
o Option of INR 132OOl'or INR 26400l' per annum

o Tax - Exemption - On subscribing Sodexho Food Card orPayTM Food Walletonly

o No bills required

Hostel Allowance
o Max for 2 Children - INR 3600/' per child p.a'
o Tax - Exemption - On submission of original bills for children's Hostel Fees ONLY

o Paid Monthly

National Pension Scheme (NPS)
o Min INR 6015/' p.a. and Max up to 10% of Basic
o Amount contibuted in PRAN account monthly (if subscribed for the same)

Leave Travel Allowanee (LTA)
o Maximum upto INR 50,000/' per annum
o Tax - Exemption - On submission of original bills for Self/Spouse/dependents which can be claimed

twice in a block of 4 Year
o Paid Once in a year
o lf not claimed Oy Oec Payroll cutoff date, he amount shall be paid in March pay Salary as taxable'

Other Allowance
- Fully Taxable, this is balance amount post FB re

Total Targeted Compensation (TTC)
o TTC is the sum of all components namely - Bas

Special Allowance and VPl.

yer PP,qontribOtiDn, FB,
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G rat uity

o you willbe entitled to gratuity as perhe provisions of the Gratuity Ac|1972.

Employer's contribution to lnsurance Premium
o Amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group

Personal Accidentand Group Term Life lnsurance premium

Other benef its
o lts a sum of gratuity and employe/s contribution to insurance premium

Cost to ComPanY (CTC)
o CTC is the sum of all components namely - Basic Salary, HRA, Montrly Bonus, Employer PF confibution, FB,

SpecialAllowance, VPl, Gratuity and Employe/s Contribution to lnsurance Premium.

OTHER BENEFITS

Bond
o you will also be required to sign a Bond of 24 months prior to your appointrment. This covers the cost of

taining trat we will provide to you. ln he event of breaching the bond, here will be a penalty of INR

2O0,0OO.OO/- payable to the company in lieu of training costs'

Annual Leave
r youwill beeligibleforAnnualLeaveaspertreEmployefsLeavePolicy,thepolicyhowevercanbemodifed

time to time a-t Employe/s discretion. You can refer to the Leave Policy on tte "myWorld", KPIT's internal

portal

Holidays
o you are entited to Public Holidays applicable in lndia every year at he regular rate of pay. lf 'placed at a

customer site, you must follow holidays observed by customer'

Benef its Coverage
o Group Medical lnsurance coverof INR 6,00,000.00/'
o Group Term Life lnsurance coverof INR 10,05,000.00/'
. Group Personal Accident lnsurance cover of INR 20,00,000.00/'

* The above Plan however can be modified on yearly basis at Employe/s discretion

Annual Health CheckuP
. you and your tamity lspouse, Parents and Parents in law) will be eligible for the KPIT Annual Healh Checkup

organized every Year.
* The above Plan howevercan be modified on yearly basis at Employeis discretion
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Gomponents

Basic Salary

House Rent Allowance

Monthly Bonus

Employeds contribution to Provident Fund

Flexi Basket**

Other Allowance

Fixed GomPensation**

SkillAllowance

Other ComPensation

Monthly Total
Total Target ComPensation

Notional Provision for Statutory Gratuity****

Employe/s contribution to lnsurance Premium*****

Other Benef its

Cost to ComPanY

ANNEXURE A

Monthly [Amount (in INR)] Yearly [Amount (in INR)I

16,500.00 198,000.00

8,220.00 98'640.00

3,300.00 39,600.00

1,980.00 23,760.00

0.00 0.00

0.00 0.00

0.00 360,000.00

0.00 0'00

0.00 0.00

30,000.00 0.00

0.00 360,000.00

0.00 9,524.00

0.00 5,200.00

0.00 14,724.00

0.oo 374,724.00

o ** Fixed compensation is payable subjectto adherence of allapplicable policies of t're organization.

. **** As per Payment of Gratuity Act.

. ***** The amount mentioned is an indicative average cost incuned by Company towards Group Mediclaim,

Group Personal Accident and Group Term Life lnsurance premium.

Kindly note -
o The above salary break-up is per annum and is provided based on the existing company policies and may

undergo change from time to time.
o As per tne company policy you are required to maintain total confidentiality of your compensation details'

r Certiain figures mentioned in tris Letter of offer, including f nancial information have been subject to rounding-

off ad iustrne nts. ln certain instances,
o The sum change of such numbers may not match exacfly to the totalfigure given;and

o The sum of the numberc in a column or row in certain tables may not match exactly to the total figure

given for that column or row.

Terms of EmPloYment '
Working Hours

. your woking hours are govemed by applicable law. You may be required to work in shifts and/or over time

depending upon the business exigencies as permifted by law'

Mobility
r KplTreservestherighttotransferlullizeyourservicesatanyofitsoffces,worksites,oroutsidelndia,onthe

terms and conditions as applicable to you at tre time of transfer.

Salary Review, lncrements and Promotions
o your performance and contribution to the company will be an important consideration for salary Review,

increments and Promotions
o you will be considered for salary review and promotions as per the company's policies effective from time to

time.

Alternat ive Employment
r As a full-time employee of KPIT, you a undertake any other business, assume any public

lDi"n^/
"Fnr:crpRt

Dr. vii.', ;i r-;,-' Vikhe Patil
ColleE'", -; :*ngineering

rlhrni.;inagar

office, honorary or remunerative, ion of KPIT



KPI]'
Conf identialitY Agreement

o Aspartofthejoiningformalities,youarerequiredtosignaconfidentialityagreement,whichaimstoprotectthe
intellectual property rights and business information of KPIT and its clients

Overseas Agreement / lnternational Assignment Agreement
. lf you are on intemational assignment, you will be covered by the KPIT lntemational Assignment policy from

the date of deputation, accordingty,'ytu will be required to sign the applicable Overseas Deputation /

lnte rnationa I Assig nme nt Ag ree me nt(s).

o ln case of everylntemational assignment that exceeds 30 days, you will be required to serve notice period

KplT as per mL policy. This is to ensure that tire knowledge and information gained by you during your

assignment is shared ind available to Kplr and its associates. This transfer of knowledge and information is

essential for KPIT to continue to serve its clients and customers better

. lf you are deputed intemationally fortaining, you will be required to sign an agreementto serve KPIT for a

minimum period of 12 months on completion of training

KPIT Code of Gonduct
o you are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an

emploYee of KPIT

nrlotice Period
o During your employment with KPIT, either you or KPIT can terminate the appointment by giving 90 calendar

day,s-written notice or 3 month's basic salary in lieu of the notice.

o The Company reserves the right to releass he employee prior to the notice period taking into consideration

business n""0. and work eiigencies and he Company will not be liable to make any payment to the

employee in lieu of the notice period. lf you are covered under Deputation Agreement / lnternational

AssignmentAgreement, either you or KPIT can terminate the appointnent by giving 90 calendar days' written

notice as set out in the Separation Policy of KPIT

o KplT reserves the right, if it is in the interest of thd business and current assignment, to ask you to complete

your notice period or decide wheher your existtng earned vacation or basic salary in lieu of notice period

may be adjusted againstthe entire or partial notice period'
o ln case you decide to end your employment with the Company or the Company terminates your services for

any reason before you complete one year of employment with the company'
r The company ,et in, the right to recover from you any expenses incurred by it about your recruitrnent

including, butnotlimited to, fees paid to consultant, joining benefts paid to you (if any), etc. and

o The company retains tre right to recover from you any expenses incurred by it for processing any visa/ work

permit for you and/or any of your family members'
o The Company also reserve. t" rignito recoverthe period costs of any specific expenditure incuned, either

on processing a visa/ work permii or for any specific training given for an assignment and where you are

unable, toran-y reason, to fulfiiyourpartof the obligation, eitherto travelorto complete he assignment'

Retirement
o you will retire ftom the services of the Company on reaching your 60th birthday as per the proof of age

submitted by you athe time of joining.

Employment in lndia
o ln case, you are not a citizen of lndia, this offer is subject to your obtaining a work permit and or any other

permissions and / or documentation as prescribed by the Govemment of lndia for permanent employment with

kef . Xeeping yourpermit/ permission up to date during the course of employmentwith KPIT and submitting a

valid copy of tratto KPIT is your responsibility

Letter of APPointment
o youwill be issued a letterof appointrnentatthe time of your joining and completing joining formalities as per

KPITs PolicY

Terms and Gonditions
o The above terms and conditions of employment are specific to your employment in lndia and there can be

changes to tl-re said terms and conditions incase of deputation on intemational assignments during the course

of your emPloYment

Rules and Regulations of the Company
o Your appointrnent will be governed by the pol rules, ie tions, practices, p procedures ofrocesses and
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Compliance to all clauses

o you will be required to fulfill all the terms and conditions mentioned in fris letter of offer. Any failure to fulfill any

term and / or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:
o This offer is valid for a period of 7 days from tre date of issue. Also, the company has made the offer of

employmenton the basis of the bonafide statements and facts provided by you.Atthe time of employmentor

during employment if the company finds the information provided to be false or misleading, it reserues the

right to take appropriate disciplinary action against you which also includes termination of employment.

. ln case you decide to end your employmeni witr the Company or the Company terminates your services for

any reason before you complete one year of employment with the company,
. the company retains the right to recover ftom you any expenses incuned by it in connection with your

recruitmentincluding, butnoilimited to, fees paid to consultant, joining benefits paid to you (if any), etc'and

. the company retain; the right to recover fom you any expenses incuned by it for processing any visa/ work

permit for you and/or any of your family members

Arb it rat io n
. Any dispute concerning the subjectmatterof the presentappointrnentletterorConfdentiality & lPRAssignment

Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the

interpretation, operation, orefiectof any clause contained in itorany otherdifference arising (a'Dispute') shall

be first attempted to be setfled mutually, failing in which, the dispute shall be refened to the sole arbifator to

be apPointed mutuallY.
o ln case the Artitratoi is not appointed mutually, the dispute shall be refened to tlre arbitrator thatA shall be

appointed by the High Court of Judicature of Bombay on an application in that behalf by either of the party as

per he provisions of tre Arbitration and Conciliation Act 1996'
o The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English'

The dispute shall be subject to anO governed by the laws prevalent in lndia. However, in case of any

difference on provision. oila* in Stale Law and Central Law on a particular subject, state laws applicable in

state of Maharashfa shall prevail.

Document submission
1. Standard X and Xll marksheets / equivalents
2. Degree certificate and marksheets for all semesters
3. Postgraduate Degree certificate and marksheets for all semesters

4. Passport/ Driving License / Ration Card

5. Experience certifcate from previous employers indicaling the following:

a. Period of emPloYment
b. Technology areas you have worked on

c. Certificatei for any taining provided by your previous employers in various technologies

d. Relieving letterand e*peri"nce letterftom cunentand all previous employers indicating date of release

6. PAN card
7. Aadhar Card
8. Work permit or any other documentation required to take up permanent employmentwith KPIT

9. photograph to be uploaded in TalentOjo as perthe specification in Annexure B

'10. Provident Fund Number
11. Name Change Documents (lf applicable)

Dr, \.41h;,:r:c Viirhe Patil
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Details of "Stepln@KPIT": The lnduction program

@ KPIT Technologies Limited
lnvites you f or the

lnduction Program

"St ep !n@KPIT- Journey towards Excellence"

Program Details

Day: Monday

Time: 08:30am to 05:30pm

Venue: KPIT Technologies Limited

Dress Code: Business Formals

- Ref reshments will be provided on Day 1

On youranival to he campus, please visitthe security gate.Aftercreation of the temporary employee card, Kindly
contactthe reception and waituntil you are escofted to the Training room.

Joining D ate: 20.01.2022
Venue: KPIT Technologies Ltd., Plot No. 17, Rajiv Gandhi lnfotech Park, MIDC-SEZ, Phase
Hinjewadi, Pune - 411057

Please bring a copy of this offer letterwith you on the date of joining.

lll, Maan,

Please note thatlateron, you will be invited forthe second and final partof "Stepln@KPlT", which is the Corporate
lnduction Program organized once a month.

For any furher assistance, you can contact Ruchika Barapatre 0
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